Draft 
Personally Identifiable Information (PII) Delivery Letter
for University of Michigan PIs

March 24, 2004


Professor xxxx
Address


Dear Professor xxxx:

This letter is in response to your request for [PERSONALLY IDENTIFYING INFORMATION] for respondents of [PROJECT NAME].  Since you were identified to the respondents as the Principal Investigator and our joint work is singly covered under the Human Subjects review protections of the University of Michigan Institutional Review Board system, we will be able to transfer the list to you on a secure file transfer protocol (SFTP) server.  As the Principal Investigator for this study, you are well aware of the confidentiality restrictions on these documents, and we would want you to continue the provisions that ISR has made for the privacy of the subjects and the disclosure protections for the information the respondents voluntarily provided.  

[bookmark: _GoBack]Each year ISR staff members are required to sign a Pledge of Confidentiality as a standard requirement for their employment. As part of ISR’s policy for intra-University collaborative projects, we request that you have all of your staff members who have access to this information sign a printed copy of the same Pledge of Confidentiality, and return it to me.

The Pledge may be printed from this Web site:  http://sites.isr.umich.edu/confidentiality/

Thank you. Let me know if you have any additional requests.


[NAME]
Survey Manager
	

Attachment:  ISR Policy on Respondent Privacy


1

