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Current (Active) Projects – Procedures for Removing Lines from Laptops
“Standard” Procedures:

The process to remove final production lines from laptop should be run weekly.  To be removed from the laptop, the sample line must meet the following conditions:

· The sample line must have a final result code.

· There must be consistency between the final result code and interview status according to project specifications.

· The interview must have been merged into the main master file(s) at least 7 calendar days prior.

· All contact observations and iwer observations for the sample line must be completed according to project specifications.  

· Housing unit observations must be completed if housing unit observations are required for the project.

· If payments are being recorded in SurveyTrak, a payment record must exist according to project specifications.

· If the project is using DRI, the DRI files must be logged as received by Ann Arbor office, and files have been removed from interviewer’s laptop

Project Specific Procedures:
NSFG - End of each qtr.  Actually a couple of days after inactivating the lines and recoding is done.
 

Michigan Study of Young Women (MSYW) – runs each Friday.  Any case finalized with result date 14 or more days old is removed.

Michigan Study of Young Women (GenPop) - runs each Friday.  Any case finalized with result date 14 or more days old is removed.
Michigan Study of Young Women (GenPop CloseOut) - runs each Tuesday.  Any case finalized with result date 14 or more days old is removed.
PSID11 - The PSID process requires that all cases from a 68id must be completed before any can be pulled.  This includes possible splitoffs.  Because of this, PSID11 will likely have cases finalized but not pulled for months.

MTO – all lines in the family must be finalized (for 14 days) before any can be pulled.  In addition, before lines can be pulled, 
· The DRI files must be logged (i.e., received in A2) and removed from the iwer’s laptop

· The SID cannot have outstanding consent or payment form or neighborhood walk-around issues

A SAS process is run weekly to determine what lines can be removed, however, this process is contingent on receiving list of SIDs with consent form issues from the project staff (which is being provided each Monday).  MTO may have cases finalized but not pulled for months.  At the end of Feb. 2009, new sample (HOH data) was added.  As a result completed family/youth lines that had been removed were sent back to iwers.
HRS 2010/2011 – Updated 9/20/2011: In 2010, we ended up significantly modifying the criteria used to “scoop” finalized sample lines from iwers’ laptops. With PDMG’s approval (mainly because lines were staying on laptops forever), we removed criteria related to cashed checks and returned paperwork, and we modified the DRI criteria to go ahead and pull the line if the recording was over 50 days old and not logged yet (as we were recording almost all interviews and were having problems recovering all the recordings). We still had a lot of lines hanging out on laptops even after this, because field work lasted so long and one criterion that can’t change is to require all HH lines to be complete before we pull a HH line. 
I realized an important point, however, when Data Ops discussed the issue of “scooping” in our September 2011 meetings; the standard procedure, outlined in our shared documentation, says that for projects using Rpay, we must confirm the existence of an Rpay line before pulling the sample. When I reviewed the 2010 code, it looks like we just got rid of anything related to Rpay! This isn’t as big of a deal as it sounds, because one of our QC checks does look for payment records on completed iws over a week old. But still, we should probably add back to the scooping criteria a check to make sure an Rpay record exists (and, ideally, also check to see if at least one approved (or N/A) record exists).  
The old citeria (at the beginning of 2010 before it was changed) was: lines are cleared only when 
1. All lines within a household have been completed

2. Result dates must be at least 1 week old 

3. The sample Line must be active
4. Final contact observation status must be untouched (if no Obs required) or complete
5. DRI recordings must be logged and removed from laptop
6. All rpay checks have been cashed

7. All supplemental paperwork (SSA, SAQ, etc) has been logged as received in Ann Arbor
As mentioned above, the DRI, Rpay, and supplemental paperwork criteria were modified/removed. The following SAS files are run on a weekly basis:
· L:\groups\TSG\dataops\HRS2010\Production\DataMgmt\SampleRemoval\HRS10_Main_conf_FlagLinesForRemoval.sas
· L:\groups\TSG\dataops\HRS2010\Production\DataMgmt\SampleRemoval\HRS10_Screener_FlagLinesForRemoval.sas
· L:\groups\TSG\dataops\HRS2011\Production\DataMgmt\SampleRemoval\HRS11_Main_FlagLinesForRemoval.sas
· L:\groups\TSG\dataops\HRS2011\Production\DataMgmt\SampleRemoval\HRS11_Screener_FlagLinesForRemoval.sas
The SAS code actually tags the sample, but also creates Excel reports of what was tagged and what wasn’t, and why.

MTF – lines are removed 7 days after complete status on a weekly basis.
FCAP – lines are removed 7 days after complete status on a weekly basis.

Galveston/Disaster – On Wednesdays, lines are removed that were finalized 7 or more days before.
RPS/NFL – for SMSRT, lines are using siwerofrecord instead of siwersubscribeid. If/when lines will be sent to the field after the lab portion of the study, they will be assigned to field interviewers. Lines assigned to the field were removed at end of the study.
Woman-to-Woman Health Study (WWHS) – lab study, not using siwersubscribeid.  
DUST - Case has been merged for 14 days, contact, iwer obs all complete, dri files logged as received.
DNORS - Case has been merged for 14 days, contact, iwer obs all complete, dri files logged as received.
Detroit Men’s Dating (DMD)- Weekly pull of cases finalized 7 days before or earlier.

TA - Similar to PSID, TA must have all 68ID-cases finalized before checking on the date.  The result date must be 7 or more days earlier to be flagged for removal.  Obs must be completed and if the iw was recorded - flag for removal from tablet set to true.

MRRS - There is a two week delay for this project.  All iws are being recorded, so flag for removal from tablet must be true.  Obs must be completed.

MANCS – At least 1 subsequent Household IW has been completed for 21 days,  Birth IW and Pre-Preg IW currently have no subsequent IW
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