SAMPLE recruitment message auto-emailed to non-terminated field staff

From: SRO Interviewer Recruitment 
Sent: Saturday, October 30, 2010 2:23 PM
Subject: University of Michigan Interviewer opportunities

This message is being sent to field on-staffers who may be interested in working as Interviewers on projects beginning production in the first quarter of 2011: 

1. Michigan Recession Recovery Study (MRRS)
2. Monitoring the Future (MTF)
3. Panel Study of Income Dynamics (PSID)
4. Young Women’s Health History Study (YWHHS)
A complete listing of all projects including descriptions, requirements, staffing and training information is located at:

https://webtrak.isr.umich.edu/recruit/.  To log onto the website you will need your eight digit UM number and the last four digits of your social security number.  If you do not recall your eight digit UM number, email us at sroiwerrecruit@isr.umich.edu.    

Here are some tips and reminders:  

· Prior to screening, be sure to read the project descriptions in full including all associated requirements.  

· Numerous factors are taken into consideration when selecting staff positions including prior performance on projects, answers to the screening questions on the website, location, availability and your current active/future work assignments.  

· Please note, screening for a project does not guarantee staffing placement.

· We will consider staffing individuals on multiple projects. 

Decisions for staffing on all projects will be made in early December.  All candidates who screen will be notified via phone, email or mail.  The deadline for screening is Monday, November 22nd, 2010.

In an effort to assure timely communication, if you are actively working a project for the University, you will receive this message to your UM email account and your personal email account (if you have one on file with us).  For those currently not working who have a personal email address, the message will be sent to your personal email and those that are not working who do not have a personal email address, this message will be sent in paper form to your home address.  

We are excited about the work ahead of us in 2011.

If you have questions after reviewing the information on the recruitment website, contact a Production Manager, Ken Szmigiel or email the recruitment group at  sroiwerrecruit@isr.umich.edu.  

Sincerely,

Erin Burgess, Dianne Casey, Sarah Crane, Jody Dougherty, Sara Freeland, Barb Homburg, Margaret Hudson, Kathy LaDronka, Sharon Parker, Stephanie Sullivan, and Ken Szmigiel.  

