HRS10 Study Specific Main Training Agenda                                                                                       February 18, 2010
                                                    	                        				                         
		2010 Health and Retirement Study

Day 1 (Friday, February 26, 2010)  

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
	Trainer’s Meeting
Community Room
	
	All trainers & helpers attend
	

	1_1
	8:00-8:20 (20)
Venetian Ballroom

Kathy, Ashanti

	Welcome & Training/Hotel Logistics
	
	
	


	1_2


	8:20–9:00 (40)
Venetian Ballroom

Heidi
David
Mary Beth

	Welcome and Introduction to HRS


	· Introduction of trainers
· Overview & background of HRS
· Co-PI Welcome to HRS
	
	



	[image: ]
	9:00–9:15 (15)
	Break & Move to Community Room
 
Crystal Ballroom
Woodward A
Woodward C/D

	
	
	

	1_3
	9:15–9:20 (5) 
Community Room

Dianne, Andrea, Jody

	Introductions
	Get to know your community group 
	Introduce trainers, all OS stand, all NH stand.

Introduce Workbook
	Workbook for notes - home study answers in back

All PPTs in Binder

	1_4


	9:20–10:20 (60)
Community Room

Kathy, Andrea, Esther

Peggy, Cathy, Luis 
	Conducting an HRS Interview

DVD (5,6,5)  


	· Review of Cohorts
· HRS interview and instrument types
	
	3 Workbook exercises


	1_5


	10:20–11:05 (45) 
Community Room

Kathy, Andrea, Jody

Peggy, Cathy, Luis
	SurveyTrak Overview 

DVD (15)
	Review of HRS 2010 Main Sample Management System

	

	2 Workbook exercises


	1_6
	11:05-11:45 (40)
Community Room

Dianne, Andrea, Esther

Peggy, Cathy, Luis
	Instrument & Section Overview 
DVD (30)
	Review the sections of the Main questionnaire.

	Open laptops for next session

Announce PI Presentation, allow 15 minutes to get to lunch
	

	
	12:00-1:00 (60) 
	Lunch & PI Presentation:
Dr. William Axinn
Dr. James Jackson
	
	Presentations start at 12:15
	

	1_7
	1:00-3:00 (120)
Community Room

 Peggy, Cathy, Luis

	Mock Baseline Iw


	
	TL/PM Assist
DDU Operator

Force related case details/
	Sally Hammer Related Case Details in the Workbook


	
	3:00–3:15 (15)
	Break 
	
	
	

	1_7
Cont’d
	3:15-4:45 (90)
Community Room

Peggy, Cathy, Luis 
	Mock Baseline Iw


	
	DDU Operator

Stop at Physical Measures
	Sally Hammer
Related Case Details in the Workbook


	1_8

	4:45–5:00 (15)
Community Room

Kathy, Andrea, Esther
	Wrap - Up
	Review certification instructions,  key concepts covered, Q&A, Homework, Evening events
	
	

	   
	5:15-6:15 (60)
02 Room, 7th floor
	Trainer’s Meeting
	
	PCs and PM staff
	

	    
	5:15-6:30 (75)
Esquire Room
	Tenrox HOPS
Help Desk
	
	Tenrox Staff
Help Desk Staff
	

	
	5:15-6:30 (75)
Community Room
	General HOPS
	Practice SurveyTrak and HRS Iw
	Community Room
TL’s
	



Day 2 (Saturday, February 27, 2010)

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
Community Room
	Trainer’s Meeting

	
	All trainers &, helpers attend
	

	
	7:30–8:00 (30)
Esquire Room
	Help Desk
	
	
	

	2_1
	8:00-8:45 (45)
Venetian Ballroom

Heidi
	PI Presentation (20 min)
Eileen Crimmins

Lab Reps (25 min) 
	Overview of Physical Measures & Biomarkers


	
	

	[image: ]
	8:45-9:00 (15)
	Move to Community Room
	
	
	

	2_2


	9:00-10:30 (90)
Community Room

Kathy, Dianne
Andrea, Heidi
Esther, Jody

	Conducting Physical Measures and Biomarkers

DVD (36)
   Intro (9)
   Blood Pressure (11)
   Breathing (7)
   Hand Strength (9)
	Become familiar with the protocols for collecting physical measures. 

	Paired practice at table

DVD Clips (116)
Practice (214)

	Packets at the table
Box of PM supplies for each room



	
	10:30-10:45 (15)
	Break 
	
	
	

	2_2
Cont


	10:45-12:00 (75)
Community Room

Kathy, Dianne
Andrea, Heidi
Esther, Jody

	Conducting Physical Measures & BioMarkers

DVD (29)
   Balance (13)
   Walking (11)
   Height (5)
	Become familiar with the protocols for collecting physical measures.


	Paired practice at table
	

	
	12:00-1:00 (60) 
	Lunch
	
	
	

	2_2
Cont


	1:00 – 3:00 (120)
Community Room

Kathy, Dianne
Andrea, Heidi
Esther, Jody

	Conducting Physical Measures & BioMarkers

DVD (44)
   Weight (5)
   Waist (6)
   Saliva (13)
   Blood (20)
	Become familiar with the protocols for collecting physical measures.


	Paired practice at table
	

	
	~3:00–3:15 (15)
	Break 
	
	
	

	2_2
Cont


	3:15–3:45 (45)
Community Room

Kathy, Dianne
Andrea, Heidi
Esther, Jody

	Conducting Physical Measures & BioMarkers

DVD (7)
    Wrap-up (7)

	Become familiar with the protocols for collecting physical measures.

	Paired practice at table

Enter booklet Info 
into computer
	

	2_3
	3:45–4:00 (15)
Community Room

Kathy, Heidi, Esther
	Wrap - Up
	Review of key concepts covered, Homework, Evening workshops
	Hand out 1st DVD

Hand out homework
	Homework quiz 

Training DVD
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	4:00–4:15 (15)
	Move to Main Room
	
	
	

	2_4
	4:15-5:00 (45)
Venetian Ballroom

Heidi/Lab Reps
	Lab Q&A
	
	
	

	
	5:15–6:15 (60)
02 Room, 7th floor
	Trainer’s Meeting
	
	PC’s & PM staff
	

	
	5:15-6:30 (75)
Esquire Room
	Tenrox HOPS
Help Desk
	
	Tenrox Staff
Help Desk Staff
	

	
	5:15-6:30 (75)
Community Room
	General HOPS
	
	Community Room
	















Day 3 (Sunday, February 28, 2010)

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
Community Room
	Trainer’s Meeting

	
	All trainers & helpers attend
	

	
	7:30–8:00 (30)
Esquire Room
	Help Desk
	
	
	

	3_1
	8:00–8:15 (15)
Community Room

Dianne, Andrea, Jody
	Welcome Day 3
	Review questions from Day 2 and agenda for Day 3
	Collect quiz from day 2 (Ashley & Rachel grade)
	

	3_2



	8:15-9:45 (90)
Community Room


Peggy, Cathy, Luis 

	Mock Iw, cont

----------------------------
Procedures for collecting Additional components - DVD (9, 2)
	Complete the main interview

-----------------------------------------
Leave Behind SAQ, Social Security Linkage
	TL/PM Assist
DDU Operator
---------------------
Baseline & Panel
Leader: present before components

	Sally Hammer 

Additional Components Packet on tables

2 Workbook exercises


	
	~9:45–10:00 (15)
	Break
	
	
	

	3_2
Cont




	10:00-12:15 (150)
Community Room





Peggy, Cathy, Luis 

	Mock Iw, cont


----------------------------
Procedures for collecting Additional components – DVD (9,2)

	Complete the main interview
Complete ST Actions

-----------------------------------------
Leave Behind SAQ, Social Security Linkage


	TL/PM Assist
DDU Operator

---------------------
Baseline & Panel
RR Leader: present before components

Announce PI Presentation, allow 15 minutes to get to lunch
	Sally Hammer 

Additional Components Packet on tables

2 Workbook exercises


	
	12:30–1:30 (60)
	Lunch & PI Presentation: Dr. Gwen Fisher
Dr. Robert Willis
	
	Presentations start at 12:45
	

	3_3
	1:30-3:30 (120)
Community Room

	Practice for Certification
	Paired Practice
	Return Quiz & clarify as needed

4 PCs Certify 8 Iwers
	

	
	~3:30-3:45
	Break
	
	
	

	3_3
Cont
	3:45-4:45 (60)
Community Room
	Practice for Certification
	Paired Practice
	4 PCs Certify 8 Iwers
	

	3_4
	4:45-5:00 (15)
Community Room

Kathy, Heidi, Esther
	Wrap-up
	Review Certification Plan
	Hand out certification schedule & packet
	

	
	5:15-6:15 (60)
02 Room, 7th floor
	Trainer’s Meeting
	
	PCs & PM Staff
	

	
	5:15-6:30 (75)
Community Room
	General HOPS
	
	TLs
	























Day 4 (Monday, March 1, 2010) 

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
Community Room
	Trainer’s Meeting

	
	All trainers & helpers attend
	

	
	7:30 – 8:00 (30)
Esquire Room
	Help Desk
	
	
	

	4_1
	8:00-8:15 (15)
Community Room

Dianne, Andrea, Jody
	Welcome
	Review plan for the day


	Certification questions?

	

	4_2
	8:15-9:00 (45)
Community Room

Kathy, Heidi, Esther

Peggy, Cathy, Luis
	Rules for Proxy Respondents 

DVD (9)
	Review procedures for contacting, consenting & completing interviews with Proxy Respondents
	
	Workbook instructions for self study
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	9:00-9:30 (30)
	Break, Move to Certification Room
	
	
	

	   


           9:30-12:30 (180)
	Certifications
	Paired certification
	Certification check-in: Maryam, Sarah, Joel
	134 Interviewers, 35 certifiers, 3 hours/pair 

	
	Complete Proxy Iw
Practice Modules/SAQ
	· Complete Proxy Interview in Pairs
· Complete the SAQ
· Complete Spanish SAQ
· Practice Modules 
	Self study check-in/questions: Rachel, Jim
	

	               12:30-2:00 
	Lunch (Boxed)
	
	
	

	


           2:00-5:00 (180)



	
	Certifications
	Paired certification
	Certification check-in: Maryam, Sarah, Joel
	134 Interviewers, 35 certifiers, 3 hours/pair 

	
	Complete Proxy Iw
Practice Modules/SAQ


	· Complete Proxy Interview in Pairs
· Complete the SAQ
· Complete Spanish SAQ
· Practice Modules 
	Self study check-in/questions: Rachel, Jim
	

	
	5:15-6:15 (60)
02 Room, 7th floor
	Trainer’s Meeting
	
	PCs & PM Staff
	




































Day 5 (Tuesday, March 2, 2010)

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
Community Room
	Trainer’s Meeting

	
	All trainers & helpers attend
	

	
	7:30–8:00 (30)
Esquire Room
	Help Desk
	
	
	

	5_1
	8:00-8:15 (15)
Community Room

Dianne, Heidi, Esther
	Welcome Day 5

	
	
	

	5_2


	8:15-8:45 (30)
Community Room

Kathy, Andrea, Jody 

Peggy, Cathy, Luis
	Procedures for Exit Interview 

DVD (2)

Start Mock Exit Interview

	Review the rules for identifying a proxy respondent for a deceased sample member

	
	Bernard Serlen 

Instructions in Workbook 


	5_3
	8:45-9:15 (30)
Community Room

Peggy, Cathy, Luis

	Mock Exit Interview

	
	
	

	5_4
	9:15-10:00 (45)
Community Room

Jen, Heidi, Esther

Peggy, Cathy, Luis

	New Respondents 
- MBB Confirmation
- Newly Screened
	· Procedures
· SurveyTrak
· Instrument overview

	
	Workbook exercises & instructions


	
	10:00-10:15 (15)
	Break
	
	
	

	5_4
Cont’d
	10:15-11:15 (60)
Community Room

Jen, Heidi, Esther

Peggy, Cathy, Luis
	New Respondents 
- MBB Confirmation
- Newly Screened
	· Procedures
· SurveyTrak
· Instrument overview

	
	Workbook exercises & instructions


	5_5
	11:15-12:00 (45)
Community Room

Kathy, Andrea, Esther

Stuart, Ce, Jude
	Tracking 

DVD (13)
	24 hour steps
	Hands on practice
	Dave Marsink


	
	12:00-1:00
	Lunch

	
	
	

	5_6
	1:00-1:30 (30)
Community Room

Kathy, Jen, Jody
	DRI (Digitally Recorded Interviews)
	· DRI Procedures

	Burn CD during self study
	PPT, CD, Jewel Case, Sharpie Pen 



	5_7
	1:30–1:45 (15)
Community Room

Kathy, Andrea, Esther
	Wrap-Up
	Wrap Up, Q&A, plan for the rest of the day.  Turn in previous self study materials (if not already done)
	
	Workbook instructions for self study
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	1:45-2:00 (15)
	Move to Certification Room/HD
	
	
	

	2:00-5:00 (180)
	Physical Measures and Biomarker 
Re-Certifications
	
	Certification check-in: Maryam, Sarah, Joel 
	

	
	See Help Desk to pick up production project, sample lines & data model
	
	HD Staff

Screener TLs – work with their teams.
	

	
	Turn in burned CD & any other self study materials
	
	Self study check-in/questions: Rachel, Jim 
	

	
	5:15–6:15 (60)
02 Room, 7th floor
	Trainer’s Meeting

	
	PCs & PM Staff
	

	
	5:15-6:30 (75)
Esquire Room
	Tenrox HOPS
Help Desk
	
	Tenrox Staff
Help Desk Staff
	

	
	5:15-6:30 (75)
Community Room
	General HOPS
	
	TLs
	




Day 6 (Wednesday, March 3, 2010)

	
Session

	
Time
	
Topic
	
Learning Objective
	
Notes
	
Materials

	
	7:15–7:45 (30)
Community Room
	Trainer’s Meeting
	
	All trainers & helpers attend
	

	
	7:30–8:00 (30)
Esquire Room
	Help Desk
	
	
	

	
	7:00–1:00
Esquire Room
	Shipping Boxes 
Kris, Mike

	
	PM/BioM Bag and Binder
	

	6_1
	8:00-8:15 (15) 
Community Room

Dianne, Andrea, Esther

	Welcome Day 6 
	
	
	

	6_2


	8:15-9:30 (75)
Community Room

Dianne, Andrea, Jody

Peggy, Cathy, Luis

	Addressing Concerns expressed by HRS Respondents 

DVD (15,24)
	Become familiar with the primary concerns expressed by HRS Respondents

Practice addressing Respondent Concerns
	
	2 Workbook exercises



		6_3
	9:30-10:30 (60)
Community Room

Kathy, Heidi, Esther 

Peggy, Cathy, Luis

	Tailoring Contact Introductions 

DVD (7)

	
	
	2 Workbook exercises


	
	10:30-10:45 (15)
	Break 
	
	
	

	6_4


	10:45–11:15 (30)
Community Room

Peggy, Cathy, Luis

	Starting Data Collection
	Certification procedures, steps to take when you get home, materials you’ll receive, reviewing your sample, getting started, quality control procedures, study goals 
	
	


	6_5
	11:15-12:00 (45)  
Community Room

Peggy, Cathy, Luis
	Team meetings
	Weekly Goals, team norms, conference calls, reports

	Hand out 2nd DVD
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	12:00–1:00 (60)
	Lunch & Move to Main
	
	
	

	6_6
	1:00–2:00 (60)
Venetian Ballroom

Heidi
	PI Presentations:
Dr. Ken Langa
Dr. Helen Levy
	
	
	

	6_8
	2:00-2:30 (30)
Venetian Ballroom

Heidi
	Wrap-up
	
	
	

	6_7
	2:30-3:00 (30)
Venetian Ballroom

Kathy, Dianne, Peggy, Cathy, Luis

	End of Training Farewell
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